
PRINCIPAL SPONSOR 

   
 

SEND AN EMAIL UPDATE TO YOUR SUPPORTERS! 
 
Send an email update 
 
Teams from previous events found that a really effective method of fundraising was to keep friends, family and 
colleagues up to date and entertained with their training and fundraising progress by sending out regular 
emails. Each email contained a link to their team page and donations flooded in after each one was sent!  
Make sure you are creative and confident. You are about to do something amazing and your enthusiasm will 
be contagious so tell everyone you know about Oxfam Trailwalker and continue to inspire those around you!  
 
Easy steps to send a formatted email from your online team page: 
 

- Click on the link at the right hand side of the team admin page  
- Enter the email addresses – note that all email addresses are bcc so multiple addresses will not be 

shared.  
- Each email address should be separated by a comma (NOT a semi-colon) and a space  
- Make sure you enter something catchy in the subject line – this will appear in the subject line of the 

email.  
- Enter the information you want to include in your email/news update.  
- Choose whether you want to include your team photo, fundraising target, $ donation examples (“Where 

the money goes”)  
- Preview the email, or simply send it  

 
See sample newsletter below:  
 

 

 


